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Hopagox nepenaun gokymenTor Oyxranrepckoro yuera u geu
1P CMEHE PYKOBOAUTEIIs], IIABHOrO GyXrajitepa

1. Opraumsanust nepejaun JIOKYMEHTOB H JeJI

L.1. OcnoBaruem s nepeauu NAOKYMECHTOB M JIe] SIBJISETCA IpeKpalleHue
TMOTHOMOUMHA PYKOBOJIUTENs!, PHKA3 06 0CBOBONKIICHUN OT JOJDKHOCTH TJIABHOTO
Oyxranrepa.

1.2. llpy BOSHMKHOBCHMKM OCHOBAHMS, HAZBAIHONO B 1. 1.1, mznaercst mpukas
0 IIEpejiate IOKYMEHTOB U JIcil. B iem ykazsisaiores:

a) JIMLO, Iiepejlalolee JIOKYMEHTBI U Jielia;

0) JIM110, KOTOPOMY TIepearoTCs JOKYMEHTBI U JIe1a;

B) llaTa Iepejiadn JIOKYMCHTOB U Jied U BPCMST Hadaja W Ope/IeIbHBIA CPOK
TAKOM repeayu;

T) COCTAB  KOMHCCHH, CO3/[@BaeMoil  Juis nepenavyu  JIOKYMEHTOB W JIell
(manee - KomuccHs );

1) NCPEYCHb WMYILECTBA U 0053aTeIIbCTB, OMIeKAIUX WHBEHTapU3aIINH,
W COCTaB HMHBCHTAPU3AIMOHHOW KOMHCCHM (€CIM OH OTIMYAETCS OT COCTABA
KOMHCCHH, CO3aBACMOH JIISI ITepe/adn JIOKYMEUTOB U eN).

1.3. B cocraB xomuccuu nipu cmene PYKOBOJHUTEIISI BKIIKOYACTCS MIPENCTABUTEIE
OpraHa, OCYIECTRIAIOMEro QY HKIMHU 1 TOJHOMOYHS Yape IUTeIs.

1.4.Ha Bpemsi yuactms B paborc KOMHCCHH ce iCHLI 0CBOOOXKIAIOTCA
OT MCIOIMHCHHA CBOMX HCIOCPEC/CTBCHHBLIX JIOJDKHOCTIILIX 00A3aHHOCTEN, ecin
MHOE HE yKa3aHo B IIPUKA3€ 0 1epejiade JIOKYMEHTOB U fIell.

2. Hlopsiiok mepeavu JOKYMEHTOB U 1e.1

2.1. Ilepesiaua 1OKYMEHTOB U Jie)l HAYMHACTCS C NPOBEJ/ICHUS HHBEHTAPU3ALUH.

2.2, MlaBeHTapu3auuy  MOUICHKUT BCe UMYIIECTBO, KOTOpPOE 3aKperieHo
3a JTMIOM, NIEPEJIAtONUM JIeNla ¥ JIOKYMEHTEL.

2.3. Ilposenenne  WHBCHTAPU3ALUH W ohopMIICHHE e  pe3yIbTATOB
OCYMIECTBIACTCsL B cooTBEeTCTBUM ¢ llopsyikoM TpoReenmus HHBEHTAPU3ALIIH,
npuBeJIeHHbIM B [punoskennn Ne 9 k Yyernoii nmonuruie.

2.4. Henocpeyicteenno 11pu Hepesaie eyl M IOKYMEHTOB  OCYILECTBISIOTCS
CIIEIYIOUIHE JIeHCTBUS:

a) Nepefiarolee JIUNO B MPUCYTCTBAN BCEX YICHOB KOMUCCHH JEMOHCTPUPYET
[PUHEMAIOIEMY JIMILY BCE Iepe)laBaeMble JIOKYMEHTBI, B TOM YHCIIe:

* YHPCJMUTCIILHBIC, PErMCTPAMOHIBIC U HHBIE JIOKYMEHTEI;

- JINLCH3WH, CBU/ICTEIILCTRA, ATeHTEL U TIp. ;

- HOKYMEHTBI YYETHOU TTOJHMTHKHA,
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- Oyxranrepckyio u HaJIOrOBYKO OTUETHOCTb;

- TUIaH (PUHAHCOBO-X03AHCTBEHHOI eI TEIILHOCTH YUPEeKICHHS,
FOCY/IapPCTBCHHOE 3a/laHHe U OTYET O €r0 BHIIOIHEHHM:

- AOKYMCHTBL,  IIOATBEPX/IAIONINE  PETrHCTPAIHIO IpaB Ha HEIBWKUMOE
MMYIICCTBO, NOKYMEHTBI O permcTpaiuu (IocTaHOBKE Ha y4eT) TPaHCIIOPTHBIX
CPENCTB;

= aKTDLI PEBU3HH U IPOBEPOK;

- IUTAH-TPA( UK 38KYIIOK;

- OnatKw CTpoOroit oryerHoCTH;

- MATE€PHANLI O HENOCTa4ax M XWIICHUSX, NEpPCHaHHbIe U He nepeaHHble
B IIPABOOXPAHUTENLHEIE OPTaHbL;

- PETHCTPBI OYXTalNTepeKoro yuera: Kiur, 00OpOTHEIC BejloMOCTH, KapTOUKH,
KYPHAJIBI OLIepalii U mp.;

- PETUCTPBI HAJIOI'OBOI'O YYeTa;

- IOTOBOPBI € KOHTPArCHTAMU;

- @KTBI CBEPKHU PAaCUCTOB € HAJIOIOBBIMU OPraHaMy, KOHTPAreHTaMu;

- IEPBUYTHBIC (CBOJIHBIE) YYCTHBIC JOKYMEHTL:

- KHHTY ITOKYIIOK, KHHI'Y UPOJIAIK, XKYPHAIIbI PEIUCTPAIIHA CUeTOB-(DaKTyp;

- HOKYMEHTLI 110 MHBCHTAPH3aAIlMA UMYIICCTBA U ODS3ATENLCTB, B TOM YHCHE
aKTbl KHBCHTAPU3AIIMN, HHBEHTAPU3AIMOHHLIC OITUCH, CIIMYUTeIbHEIE BEIOMOCTH;

- HHBIE IOKYMCIITBI;

0) nepenaromiee nuIO B UPHCYTCTBHH BCEX YJICHOB KOMHCCHHU J[EMOHCTPUPYET
IIPUHAMAOIICMY JIALY BCIO HH(MOPMALIHIO, KOTOPAsI HMEETCS B 3JIEKTPOHHOM BUE
1 TIOAMeKUT nepenade (Oyxrantepckue 6ashl, HApod W MHbIE CpeACTBa TOocTyna
K HEOOXOAUMBIM JUTs paboThl pecypeam u np.);

B) Ilepejlaloliee JIMIO B IPACYTCTBHM BCEX 4YICHOB KOMHCCHH IIepefaeT
NPUHUMAIOIICMY JIMILy BCE 3JIEKTPOHHBIC HOCHUTENM, HEOOXOMMUMBIE JUIs paboTsl,
B 9aCTHOCTM CePTU(HKATLI INEKTPOHHON MOANKCH, a TaKKe JIEMOHCTPUPYET
NOPAZOK HX NPUMEHEHMS (€CIIM 9TO HE CHEJIaHo paHee);

I) Hepefaloniee JIMIO B HIPHCYTCTBHH BCEX WICHOB KOMHCCHH niepenaer
HPHHUMAIOLICMY JIHIlY KJIHOYM OT CCH(OB, 1IEUATH U 1ITAMIIBI, YeKOBBIE KHIDKKM
U T.IL;

1) IepeJlalomiee U0 B IMPUCYTCTBMH  BCCX  WICHOR KOMMCCHH  JTOBOIUT
AO IIPHHAMAIOLICIO JiMua ui(opManuio 060 Beex mnpobremax, HepeLIeHHBIX
fle/ax, BOSMOXHBIX MM MMEIOMIMX MECTO HPETEH3UAX KOHTPOIUPYIOLHX OpraHoB
¥ MHBIX aHATIOTHYHBIX BOIPOCAX;

¢) IpH  HEOBXOIUMOCTH TIePEIaIoNee JIHIL0 JlaeT TOSICHCHUS 10 JIF0OOMY
M3 TCPCHABACMBIX (JAEMOHCTPUPYEMBIX B MpoOLEcCe nepenavn) JOKYMEHTOB,
HH(QOPMAIMK, 1peaMeToB. IIpeLocTaBienue HOosCHEHHI no modoMy Bompocy
[PUHUMAIOLIErO JIUI U (MIIM) YIeHA KOMUCCHH 00S3aTebHO.

2.5. o pe3ynbraram nepenadu jei u JIOKYMEHTOB COCTABIISIETCS aKT 1O QopMe,
npuseneHHoN B [Ipunoxennu Hactosuemy Ilopsiaky.

2.6. B akte orpaxaercs kaxioe JICHCTBHE, OCYLIECTBICHHOE NPH Tepeade,
4 TaKKe BCC JIOKYMEHTBI, KOTOpble ObIIM IepejiaHbl (TPOIEMOHCTPUPOBAHE!)



B IIpOLIeCCe epejagu.

2.77.B axre orpaxkaloTcs Bce CYHUICCTBCHHBIC HEJIOCTATKM W  HapYIICHHS
B OpraHusauum paboThl 110 BEJEHUIO yUeTa, BhIABICHHBIE B npoiiecce nepemayy
JOKYMEHTOB U JIeJI.

2.8. AKT  cocraBiseTcs B ABYX — OK3eMIUIApax (Ui  I[epejarolero
1 IPUHUMAOIICTO), ITOANUCHIBACTCS EePe aI0IUM JHALOM, DPUHUMAFOIIHM JIMLOM
W BCEMHM 4JICHAMH KoMuccuu. OTKa3 OT MOAMUCAHUS aKTa He JIOIIYCKACTCH.

2.9. Kaxjioe u3 J1, 11OAMACHIBATONIHX aKl, HMMEET IIpaBO BHECTU B HErO
BCe nononnenus (IpUMEYaHusi), KOTOPBIC COYTET Iy’KHBIM, @ TaKXke IMPHBECTH
PEKOMEHIAIK 1 1pejutoacenns. Bee sonomienns, npumeuanus, peKoMeHaanuu
W IPEJUIOKCHUS HU3JIArAlOTCS B CAMOM  aKTC, a [P WX 3HAYHUTEILHOM
00beMe - Ha oTHCILHOM JcTe. B 1ocie e Cllydyae IpH IOANHUCAHHH [eJIaeTCs
oTMerka  «Jlomonnenust  (npuMmevanus, PCKOMEHIAMH,  NPeNJIOKEHHUs)
HIPUIIATaloTCS .



IIpunoxenue
K llopanxy nmepenaun
JIOKYMEHTOB
OyXranrepekoro yuera
U jen
(HAMMCIIOBANHE OPrafu3alliy)
AKT
lIpUeMa-repeavn JOKYMEHTOB 1 el
«» 20 T

(MecTo mo/aucanus akra)

MBI, HUKEIOITUCARILIUECS

- CJIAIOIIMH JIOKYMEHTBI

U Jeiia,
(TomxnocTs, O.J.0.)
- 11100502850 :1L0)0005 0%
JOKYMEHTBI
U Jena,
(mosxnocTs, ®.1.0.)
YIIeHbI KOMUCCHH, CO3JaHHOM
(BHJI IOKYMEHT4 - NpUKA3, PACIIOPSKSHUE U TAL:)
oT " No
(IOJKHOCTL PYKOBO){HTCIHS )
- npesicenaTens
KOMHCCHH,
(momxnocts, G©.1.0.)
: - YJIeH
KOMMCCHH,
(mospxrOCTE, O.U.0.)
- YJIeH

KOMHUCCHH,
(momxnocts, ®.1.0.)

pEICTaBUTE)Ib  OpraHa,  OCYIIECTBSIIONIEro  (MYHKUMH W IIOJHOMOYUS

yapenuTens

. , COCTaBMIIM HACTOAIMH aKT o

TOM, YTO
(nomkroCTh, B.J.0.)




(LOIKHOCTE, GaMUITHs, HHUIMATBI ¢/IAIOLIEI0 B TBOPUTCIEHOM rayexe)

(OIKHOCTD, haMuJIHsl, HHALAAIIBI IPHHUMAIONIETO B JaTeILHOM IIaJIeikKe)

repeiafbl:

1. Cregyroniye JOKyMEHTLI K CBC/ICHMS:

Ne n/n Onucanue nepeanubix KoJsim4ecTBo
JIOKYMEHTOB U CBCACHUI
1
2
3
2. Crepyrotiast uH(popmMalst B SICKTPOHHOM BHJIC:
[ o T
Ne n/n Onucanue nepeIayon KoanuecTBo
g opMAIIEN B DJICKTPOHHOM
BH/IC
1
2
3

3. Crejyiotue JIeKTPOHHBIC HOCHTENH, He0OX0IMMEIE JUls PabOTBI:

rNQ /1

Onucanue »JICKTPOHHBIX
HocureIeH

KoJinyecTBO




Kiroun

oT cerdoB:

(Tounoe onucariue celdhos 1 MecT Hx pacrionoxeHus)
5. Crenyromme nedaTu u mramiibg:

Ne i/

Onucanue nevareil u mraMnon

KosnuectBo

6. Crenyrouine 4eKoBbie KHUKKH:

Newn/n | Haumenosanue yupexenns, Homepa nencnonnzoBanusix 4ekos B
BLIJABHIET0 “CKOBYI0 KHUKKY YeKOBOH KHHIKKE
1
2
3
Hosenena cnemyromast wndopmanus o npoblieMax, HEpEIIeHHbIX —JeNax,
BO3MOKHBIX

HIW HMCIOUIMX MECTO TIPEeTCH3UAX

AHAIIOTHYHEBIX BOTIIpocax:

KOHTPOIHPYIOIINX OpPraHoB M HHBIX

B mporecce nepenatn 0KyMEHTOB ¥ 1) BBISBICHEL CJIEJIYIOIIHE CYILIECTBEHHBIE
HCNOCTATKH 1 HAPYIICHUs B Opranu3auny paboTsl 110 BE/IEHUIO y4eTa:

HGpCI[ElIOLHHM JIUIIOM JJaHbI CICHYIOUIHC IHTOSICHCHHWS

Hononuenus (mpumeganus, peKOMEeHJIAIUM, TTPEJIIOKCHHU ):




Ilpunoxenus x axry:
L

(8]

[ojnmucu nun, cocTaBUBIIMX akT:

Ilepeman:

(JTOJIIKHOCTE ) (rmoarmcs) (bammutust, MHUIHANET)
Hpunsn:

(LOIKHOCTE) (rmoJnuce) (pamuimst, MHUTMATBT)

Ilpencenarens KOMUCCHN:

(TOMKHOCTD) (moutmcs) (bamunust, nHALMAITBT)
YiteHsr komuccuu:

(LOMKHOCTE) (rroJITHCH ) (hamunmst, uHULMATE])
[pencrapurens oprana, ocymecTsnsiomero GyHKLUMN U OIHOMOYHS YUpPEIUTEs:

(IOJKHOCTE ) (nmomuce) (hamutus, HHATAATIB] )
Obopor iocieero jimera

B Hactosmem axre nporymeponaHo, HPOUIHYPOBALO U 3aBEPEHO I1eYaThIO
JUCTOR,

(JIOJDKHOCTD Mpejicenarels KOMUCCHH ) (mojruce) (pamMunus, HHULHEATIE)
i " 20— r
M.IL




